
FEEDINGWESTCHESTER.ORG1

Understanding 
Together:

USDA/TEFAP
ATTESTATION

1/8/2024



FEEDINGWESTCHESTER.ORG2

TEFAP/USDA Attestation:

-What is it?

-What does it mean for my program?

-What are the requirements?

-What are the steps for my feeding site to 

meet

Compliance?

-Updated income guidelines coming 

January/February 2024

Today's Agenda
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TEFAP: The Emergency 
Food Assistance Program

Federal program hosted by 
the Food and Nutrition 

Service (FNS) branch of the 
United States Department 

of Agriculture (USDA)

The goal of the program is 
to help supplement the 

diets of low-income 
Americans by providing 

them with emergency food 
assistance at no cost.



What does "attestation" mean?

• Attestation means that guests declare that their income from all sources does not exceed 
the income listed on the form for households with the same number of people as their 
household OR that their household participates in the program(s) listed on the attestation 
form. These programs such as SNAP and Medicaid are what is referred to as being 
categorically eligible

• Here is an example(s) of how you might explain what attestation means at your 
feeding program:

• Because we distribute USDA foods through Feeding Westchester, it is a 
requirement of OGS and USDA, that all households 'attest' that they meet the 
federal income guidelines. We will not ask you to provide proof of your income; 
however, we will ask you to complete a yearly TEFAP Attestation of Eligibility 
form. And, at each distribution, we will ask you if you have had any changes to 
your household composition or categorical eligibility. If there has been a change, I 
will need to complete a new form.

• The household must reside in New York

• The yearly TEFAP Attestation of Eligibility form may not be altered
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Example of USDA/OGS TEFAP Form



• This document is a New York State requirement and must be completed once a year + kept 
on file for at least 3 years

• Since this document is from NYS, we cannot alter the form in any way
• If agency uses electronic registration system, attestation form may 

be embedded – but MUST be identical with no changes

• Client Sign In Sheets and Client Intake Forms are not a substitute for the yearly 
TEFAP Attestation form; they are different documents

• It is a USDA and NYS OGS requirement that the attestation form be readily 
available if audited

• Agencies are permitted to scan and store Annual TEFAP forms electronically

• Hot meal programs are exempt – If you serve meals, you DO NOT need to 
complete the annual attestation nor do you have to have your guests 'attest' to 
eligibility. You must however, account for meals served as you normally would.

What does this mean for my program?
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Client Sign-In Sheet: Quick View

• Attached is an example of 
FW's Client Sign-In Sheet
• The sign in sheet will help 

you to monitor verbal 
attestations at each 
distribution.

• Client sign-in sheets, in both 
English and Spanish versions, 
are always available on 
the Partner Portal
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Attestation Form Poster: Quick View
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• Please use this form to help you 
keep track of each client's annual 
written TEFAP attestation 
completion

• If you already have a client 
intake form, please do go ahead 
and keep using it

• This is an example of how to 
track yearly attestations

Client Intake Form: Quick View
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• The TEFAP Yearly Attestation Form needs to be completed once a year by 
each client (or new clients) and kept on file for a minimum of 3 years

• At each distribution while completing the client sign in form with the 
client's info, the volunteers/staff need to ask if there has been any change 
in family composition, income or categorical eligibility
• If the client indicates that there is no change, then the attestation box 

can be checked off on the client sign in sheet
• If the client indicates that there is a change, a new TEFAP attestation 

form needs to be completed

• TEFAP Posters (different from the yearly form) needs to be visible for 
clients where food is being distributed

What are the specific requirements?
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What is required for my site to be in 
compliance with state/federal regulations?

All TEFAP recipient agencies are required to have the following documents posted and 
visible for guests to see where food is being distributed:

1.Bill of Rights – Clients (In both English and Spanish)
2.Bill of Rights – Provider (In both English and Spanish)
3.Civil Rights Log – all staff/volunteers must sign annually (does not need to be posted)
4.TEFAP Attestation Poster
5.Justice for All Poster
6.Civil Rights Training Slides – readily available to be used for training (does not need to be 
posted)

*Forms are available on the Partner Portal under Training Resources: Partner Portal - Feeding 
Westchester

https://feedingwestchester.org/partner-portal/
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Frequently Asked Questions
1. Q. I operate a soup kitchen/hot meal program, does my program need to complete the 
yearly TEFAP form once a year and complete a verbal attestation at each distribution?
A. No, there are no federal standards or procedures for determining an individual’s eligibility to receive 
prepared meals. They are presumed to be "in need" because they seek meals at an approved TEFAP 
site. Sites do not have to maintain records of the names of participants to whom they serve meals but 
must keep a count of the number of meals served.

2. Q. What is best practice for ensuring the mandatory yearly TEFAP Attestation form is 
completed?
A. FW suggests selecting a specific month to complete the annual form, such as every January. 
Volunteers should be trained to ask at each distribution, if the individual/family is new to the pantry, or if 
there have been any changes to household.

3. Q. If a guest reports that they've already completed an attestation form at another site, do they 
need to complete one for my feeding site?
A. Yes.

4. Q. My feeding program is limited for volunteers, and completing the annual attestation is a 
burden. Must we complete yearly?
A. Yes, the annual TEFAP form is required by NYS yearly (or) anytime there is a change in the HH or 
categorical eligibility of the HH (receiving SNAP, WIC, TANF, Medicaid or SSI).



Link2Feed
Link2Feed is a client management system built especially for hunger relief 
organizations.

• Used to collect, manage, and report service data.
• Provides real-time information.
• Increases our network’s efficiency and communication.
• Allow us to understand the true need.
• 100% ONLINE.
• Gathers all the information that is needed for compliance 

as a network including Yearly TEFAP Attestation
• The Information entered in to L2F is powerfully protected
• If interested in learning more, please contact 

bsanchez@feedingwestchester.org or 
vdantes@feedingwestchester.org
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Thank you!

Your Agency Relations 
and Programs Team
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